EHR 101 Work and Employability Portfolio:  Parts A, B, C & D
Worksheet

· Once you have completed Parts A, B, C and D please fill in the form below.
· This document must be submitted online to provide a platform for your tutor to provide feedback. You must submit this entire completed worksheet via the submission point on the unit site under Assessment > Assessment 3 > Assessment 3 submission point
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Part A Task 1: Career Focus Worksheet

Name of major that you have selected for your degree (e.g. accounting, marketing):  

Human Resources Management 

List five industries that have strong demand for graduates from this major or field of study [The term ‘industry’ refers to the broad field]


	1. Financial services

	2. Mining

	3. Construction

	4. Engineering

	5. Information Technology



List five organisations that have strong demand for graduates from this major or field of study [The term “organisation” refers to the name of an actual company or government department]

	1.  JP Morgan (financial services)

	2. Citibank (financial services)

	3. Hitachi Ltd (engineering)

	4. BHP (mining)

	5. Adani (mining)



List one website, other than seek.com.au, where you may find job vacancies for this major or field of study: 


	Vacancy website:

	1. indeed.com







List three job titles for recent graduates from this major (i.e. positions you would seek to occupy upon the completion of your study):

	1. HR Generalists

	2. HR Administrators

	3. Talent Acquisition Specialists



List five duties that recent graduates from this major or field of study may perform in their day-to-day work (duties are on-the job-tasks such as: “Undertake research in the field of …”):

	1. Onboarding talent functions, engage with candidates

	2. Establish HR policies and procedures, design a performance management strategy, manage talent acquisition and vendor agreements, and align the talent management strategy

	3. Work on a range of issues while supporting rapid headcount growth and undertaking change projects.

	4. Advertising, interviewing, reference checking, creating contracts and onboarding new staff, all with little administration support.

	5. Negotiate Enterprise Agreements, support the development of industrial strategy and proactively manage performance terminations and redundancies.




List five skills or attributes that employers look for in graduates from this major or field of study (think about skills or attributes that are required in order to perform duties described above e.g. ‘well-developed analytical and problem-solving skills’ may be required in order to effectively undertake research)

	1. Organization

	2. Ethics

	3. Communication

	4. Problem-solving

	5. Leadership









Part A Task 2: Field Research (Workplace Interview) Report Sheet 

Name of person you interviewed/listened to: Jennifer McDonalad	

Position:	Recruitment Advisor

Organisation:	Junipers Hotel and Casino, Gold Coast


For Option (b) only, please provide the following contact details for your interviewee.

Date of interview:   _____________________________________________________________

Phone number or email address:



Part A Task 2: Workplace Reflection

In preparation for writing your reflection please review the instructions on the unit site under Assessment > Assessment 3 > Part A

	Listening to the interview with Jennifer McDonald, recruitment advisor for Junipers Hotel and Casino in the Gold Coast I learned there are a large variety of branches to Human Resources Management that can be explored such as an operational role in employee, and industrial relations, or in other words maintaining working conditions. In addition to training and development, occupational health and safety, and recruitment. As a recruitment advisor, there are multiple portfolios across the business and advisors need to be across all necessary information in each respective portfolio. Further, I learned that overseas experience is a huge indicator of diverse workplace experience. Within the role of a recruitment advisor, there is a need for constant communication between the needs of the position and portfolio, and the strengths of potential candidates. As Jennifer stated “it is nice to recruit people and the advance them to a supervisor role.” It was a valuable insight to me as recruitment capitalizes on human development and co-ordination. There are two respective sides to recruitment, one side is the screening of the requirements of the position and ensuring all necessary information is presented to the candidate in a transparent manner, and the other side of organising applications and shortlisting strong candidates to the position through appropriate sourcing channels. I also learned there is a fortnightly orientation schedule for recruitment, which is much more regimented and regular than I previously thought. There are a few challenges to human resources management as well, I had no idea how awkward some ice-breaking aspects of the recruitment process can be. I also realized I would be a good fit for recruitment as it requires a mix of people skills and maintaining company values. 

I believe that I need to further develop my communication skills, undertake some human resources related work experience, such as an internship or volunteer work. I am expected to graduate at the end of 2020, and thus I should be setting the two short-term activities including updating my resume and Linkedin profile to ensure my details and experiences are accurate. Further, in the short-term I can research average salaries, duties and requirements of graduate positions within the Human Resources. Looking at potential positions in the field of human resources management I can determine that building up my own networks of potential people within the industry, and potentially reaching out to those new contacts and gain valuable information about potential career pathways. In addition, another long term activity I can take is build up my knowledge of the human resources and recruitment industry with respect to my current and future interests. I personally know I have strengths in communication and customer service. Gaining knowledge on how that can translate to a potential career in HR will be an important long-term activity going forward, as it will allow me to adapt my current skillset and eventually grant me a comparative advantage in whichever career path I choose. Lastly, consulting with my support network of friends and family that have undertaken successful career changes will also improve my knowledge of the broader workforce and what to expect as I begin my search for graduate positions upon the completion of my course.





Part B: LinkedIn Profile


1) Please provide your LinkedIn Profile URL: 

https://www.linkedin.com/in/ryan-fitzpatrick-a49486157/
_________________________________________________________________________



2) Please provide a screenshot of your photo on LinkedIn:
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Important notes: 
· You MUST include a link to your LinkedIn profile in your submission. Ensure that your link is correct and that your profile is accessible to your tutor (e.g. if you have chosen not to connect with your tutor, your profile shouldn’t be restricted from view by non-contacts). 
· You MUST also include a screenshot of your photo on LinkedIn with your submission and ensure that your tutor is able to access your profile. 
· If you do not submit a screenshot and /or your tutor cannot access the link as at the submission date, then you will not be awarded any marks for this part
· As the nature of your LinkedIn profile (and ePortfolio) are organic, and you will naturally add information to these over time, your tutor will allocate marks according to the information provided at the time of submission. As a result of this, there will be no changes made to the mark allocation for these sections once the moderation process has been completed and official marks and feedback released via Learning@Griffith.

Part C: ePortfolio


1) Please provide your ePortfolio URL: 

https://ryanfitzpatrick0.wixsite.com/website
Important notes: 
· You MUST include a link to your ePortfolio in your submission. Ensure that your link is correct and that it works 
· You MUST also include a screenshot of your ePortfolio 
· If you do not submit a screenshot and /or your tutor cannot access the link as at the submission date, then you will not be awarded any marks for this part
· As the nature of your ePortfolio is organic, and you will naturally add information to these over time, your tutor will allocate marks according to the information provided at the time of submission. As a result of this, there will be no changes made to the mark allocation for these sections once the moderation process has been completed and official marks and feedback released via Learning@Griffith




Part D: Written Report 
In preparation for writing your report please review the instructions on the unit site under Assessment > Assessment 3 > Part D
Option A: “Problems / issues faced by new graduates in seeking employment upon graduating from university and how they can be overcome”
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